
 
INSTRUCTIONS FOR NOTIFYING THE BOARD OF A CHANGE IN PERSON-IN-CHARGE:  
 
 
If there is a PIC change at a DME, please follow the instructions on the back of the renewal certificate. (SEE SAMPLE BELOW.) 
 
NO PHOTOCOPIES ACCEPTED.  
 
Questions? Email Wendy Watson at wwatson@ncbop.org or call 919.246.1050 ext. 221. 
 
 
  FRONT OF RENEWAL       BACK OF RENEWAL 

      

COMPLETE THE ENTIRE BACK 
OF RENEWAL CERTIFICATE 

 


